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Agenda

Hva kan Super User gjgre
Menypunkter

Felt definisjoner
Typer felt
Tilganger til felt

Et lite utvalg pa hva du kan gjare
som Super User i SD Worx HR

Tilgangsregler/Access rules

Import og eksport

Eksport definisjon
Import definisjon
Feilspking og logger
Scheduler
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Hva kan Super User gjore

|’I sdworx 3



Super User vs HR Specialist

| SD Worx HR skiller vi mellom rollene HR Specialist og Super User.

Super User skal ha mer detaljert kjennskap til systemet inkludert tekniske detaljer i oppsettet

Super User har tilgang til Administrasjon - ikke tilgang til Personinformasjon




Menypunkter Super User

Employee HR Specialist  © Super User
o/

Employee HR Specialist ® Super User

Payslip

Admin Modules Employment Salary Review Time Organization Talent Expense
I
Admin Modules Security
[Emplwment ] Data Security
Salary Review Audit = |'I Ademin Modules
Time

Talent
Expense
Payslip
Analytics

Health

Scheduler

Connector

Organization

Dashboard Management
Announcements

Links

Slideshow

Settings
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r REMINDER DEFINITIONS 1
v+ PROCESSES
QUERY DEFINITIONS
+ DOCUMENTS

FIELD GROUPS

FORM VIEWS

FIELD PROPERTIES

LOOKUP GROUPS

FIELD DEPENDENCIES

~ GDPR

~ IMPORT /EXPORT

MONITORING
\ J

~ MAINTENANCE

~ GENERAL SETTINGS

<

Analytics Health Scheduler

Employment

Salary Review Time Organization

HR Specialist

Talent

Demo56 [Demobi]

& ~ Merete Moe ﬁ

Demao56 [Demo56]

@ ~ Merete Moe ﬁ




Menypunkter HR Specialist

Employee @ HR Specialist Super User

oy " I Home Home

=
Home Time
Home Kalender

f People

Personinformasjon
Nyansettelse
Prosesshandtering
Avansert sok
Masseendring
Meldinger
Stedfortreder

Rapporter

Team planlegging
Handtere registreringer

Arbeidstidsskjema

Expense

Voucher Handling
Import/Export
Inntektsregister
Inntektsregistret rapport
General Settings

Employments

|’ISdW0rX | Kundekonferansen 2023

Competence

Kompetanseoversikt
Kompetansesek
GAP Analyse

Jobb profiler

Kompetansegodkjenning

Organization

Organisasjonskart

Perform

Individuelle samtaler
Individuelle mal
Samtaleoversikt
Samtalestatistikk
Malfordeling

Malstatistikk

SalaryReview

Lennsrevisjon

Analytics

KPI oversikt

Payslip

Lennsslipp

Health

Oppgaveoversikt
Health Search

Security

Access Rules

Audit

Admin Modules

Employment

Salary Review
Organization
Payslip

Talent

Health

Connector

Demo56 [Demo56]

@ v Merete Moe a

Dashboard Management

Announcements
Links
Slideshow

Settings

|’/ sdworx



Felt definisjoner
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Felt definisjoner

= Sgk etter felt

= Navn og beskrivelse for feltet

|’ISdW0rX | Kundekonferansen 2023
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Edit Employment.CantineCoverage

~ Information

Ad | name+
Description
Usage
i C -]
Object - —
'I [ Read cnly [ Date Dependent :I
Text Align * | Left - |
Hva slags felt skal [ Dunae
b Length | S | [ Change cause
9 required
det vaere” s
Personal data | The purpose and the probable value contai... -~ |
Q ) Q 9 category
Feltet inneholder informasjon som er relatert til en
Reasons for Ciaticti
ersons ansattforhold i o et SranEes - |
Employment - P wespin B
felter Eksempel: Avdeling, stillingstittel, arslgnn . Heteren | 1 calengar year - |
Enakxled
. . . . 1
Feltet inneholder informasjon som er relater til
Selve personen = LOOKUP: LOOKUP TYPE = STATIC
Person - felter l ]
g g Lookup ty
Eksempel: Navn, adresse, kontaktinformasjon, [ no |
o Static ~
pargrende ¢
Loockup UlHint *
‘ |
Select -
Feltet inneholder relater til personens ansattforhold ‘
i firmaet ;
PersonCompany - 3
felter Eksempel: Bankkonto, lgnnslipptype, ansattdato ) Lookup Field Field Field Used in Used in
f' i Description Groups Property Validation Group countries modules
irma
i» DA | |
2 EN | Canteen |
1J/sdworx | 1
& |

NO | Kantinetrekk




Ulike felt det er mulig a ha i People

Dokumentfelt
Datofelt
Nedtrekksmenyer

Flervalgsfelt/Multiple
values

Avmerking —
True/False

Fritekst

1J/sdworx

( ~ DOKUMENTER

~N

Ansettelsesavtale Dokumenter (4]
Bilde Dokumenter (1)
\ Andre dokumenter Dokumenter —)
[ ~ AMNSETTELSESDATOER \
Ansattdato konsern 13.04.2007
Ansattdato firma [*) 13.04.2007
\ Ansetielsedato ansattforhold %) 13.04.2007
- .\
( SHllingstitte] | Cantrollar V\
| A
Ta bort
Bered=kspskoordinator =
Byggleder
Controdler
Elektriker

Brukergrupper Emploves 1 % HR Specialist %
Super User X

Fadder aktiv

Mavn pé fadder Dolly Duck




Felt type

Definerer hvilken type data som skal lagres i feltet.

Tekstfelt med en eller flere karakterer. F. eks Edit Employment.WagePerYear
«stillingstitler» — velg denne typen dersom du vil ha
o ~ Infarmation
String nedtrekksmeny (look up)
Mame
Decimal Tall med desimaler, f. eks 4.00 Description
Usage
Integer Heltall, f. eks 150
Percent Prosent, f. eks 80% Fik Type Hrea
e—— | T = | [ read only [¥] Date Dependent
Date Dato f. eks 31.10.2023 E T Do e e
. . Min Value o
Time Tid f. eks 12:30 : :
Max Value I+
True/false  Verdien kan velges ved a hake av i sjekkboks Fersonsloetacotegony | Fiidis kel to contain sensitve et ]
Reasons for keeping | Nane . |

data

Internal id Internt bruk SD Worx

Retention time | None - |

T —
Multiple Gjar det mulig a velge flere verdier fra en lookup-

values gruppe

I’ SAWOrX | Kundekonferansen 2023 13



Tilgang og
feltgrupper pa feltet

| fane «Field group» styres hvem som har
tilgang til feltet og hvor feltet skal
brukes/vises.

Category
Data Access — feltgrupper for tilgangsstyring
Settings — brukes i systeminnstillinger

Form view — feltgruppen brukes i en
visningsgruppe og vises i Personinformasjon

Processes — feltgruppen brukes i prosesser

I’ SdWOrX | Kundekonferansen 2023

Edit Person.EmergencyContactName

~ Information

~ LOQKUP: LOOKUP TYPE = NONE

Lookup type

Mone

Description Field Property Field Validation Field Group Used in countries Used in modules
]
D Name Description [Category \
D Access Employee Mordic - Write Access Employee Nordic - Write Data access
D Access HR Nordic - Write Access HR Mordic - Write Data access
D Access Manager Mordic - Read Access Manager Mordic - Read Diata access
|:| Advanced search fields Fields in use in Advanced search, all fiel. .} Settings
|:| All fields Alle felt Data access
D Next of kin Parorende Form views Processes

S

) Copy

+ Add

14



Hva betyr de forskjellige feltgruppene

Access-feltgrupper lese- eller
skrivetilgang til feltet

Advanced search fields feltet er
tilgjengelig i Avansert sgk

Form view feltgrupper feltet vises i
Personinformasjon

Processes feltet brukes i prosess

All fields SD Worx tilgang

1J/sdworx

+ Add

Description Field Property Field Validation Field Group Used in countries Used in modules Hint in Processes

|:| MName Description Category

|:| rAccefss Employee Mordic - Read Access Employes Mordic - Read Data access

|:| Access HR Mordic - Write Access HR Mordic - Write Data access

|:| \ Access Manager Nordic - Write Access Manager Mordic - Write Data access

|:| Advanced search fields Fields in use in Advanced search, all fields | Settings

|:| All fields Alle felt Data access

|:| EmpWorkTime Arbeidstid Form views,

|:| Onboarding NO Position Stilling Processes

(2] Copy
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Tilgangsregler (Access rules)

|’Isdworx



Employee HR Specialist Super User

=

ACCESS RULES

Security Data Security Audit

< ACCESS RULES

Access rule -

=+ Add new access rule

| Countries: 4= NB

Employment -

Q hrspac

Person information

[ (@) Active rules ] () Mot active rules () All

HR Specialist

HR Specialist

Function *

Approval
Process

Competences

Paolicy
UserGroup in

Neptune

UserGroup in

HE Specialist

HR Specialist

HE Specialist

1J/sdwor

MNeptune

Employment -

HR Specialist  Employment Role relation
roles
Employment -

HR Specialist  Person Role relation
infarmation
0 izati

HR Specialist rgamza.mn Role relation
- Delegation

HR Specialist  Payslip V4 Role relation

HR Specialist Perform - UserGroup in
Target MNeptune

HR Specialist Perform - UserGroup in
Team Neptune
Time - Delete  UserGroup in

transactions
Time - Result
transactions
Time - Time
reparting

Neptune

UserGroup in
Neptune

UserGroup in
MNeptune

Edit HR Specialist

Mame *

Description

Function *
Access policy *
Enabled
Parameters
Unit Type *

Field Mame *

Dremao56 [Demobe)

& ~ Merete Moe %

HR Specialist

Rale relation

‘ Department

Employment Department

Raole * ‘ HR Specialist -
Additional access Mone v |
EMPLOYMENT FIELD GROUPS USED IN COUNTRIES

Grant permission

Deny permission

Name

Access HR Mordic - Read

Grant permission

Read

Access HR Mordic - Write Full

Deny permission

Mone

Maone

+ Add



Hvilken tilgang skal rollen ha til feltet?

Grant permission Deny permission
o o Read Lesetilgang til feltene i feltgruppen.
[] Name (Grant permission Deny permission

QD Access HR Mordic - Read Read Mone
Field Description Read-only Used in Skrivetilgang til feltene i feltgruppen.
Employment . CalcHourlyFaid Kalkulert timelann (*) GB MO Kun mulig a gjgre endringer fra

dagens dato og fremover. Det betyr
Employment CalcMonthlyPaid Kalkulert manedslenn reell (¥) GBMNO at man ikke kan gjgre historiske
Employment CalcMonthlyPaid100  Kalkulert manedslenn 100% () GBNO endringer.

Qj Access HR Nordic - Write Full None Lese- og skrivetilgang. Ogsa mulig 4
Field Description Read-only Used in gjare endringer tilbakei tid.
PersonCompany.MainEmployme...  Hovedansattforhold | dette firma GB MO
Employrment. Basicpayhaourly Timelann (¥} GB MO
Employment. Companyld Firma (* GB MO

1/ sdworx 19



Import og eksport
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P

Import Eksport

o Ansattdata fra andre systemer e Ansattdata til andre systemer

e Import definisjon
> Format, regler og oppsett

e Eksport definisjon
> Format, regler og oppsett

|’ISdW0rX | Kundekonferansen 2023

O
™
0 .J/
™

Automatiske jobber
Schedulerte jobber

Integrasjon med andre
systemer

Automatisk import eller
eksport av ansattdata

21



I Employee HR Specialist @ Super User Demob6 [DemobB]
- l" Admin Modules Employment Salary Review Time Organization Talent Expense Payslip Analytics Health Scheduler - @ ~ Merete Moe a
—
¢ - Help
REMINDER DEFINITIONS =
< EXPORT DEFINITIONS Edit AD Eksport
v PROCESSES .
» Information
I m o rt o + Add new export definition
QUERY DEFINITIONS
Name * AD Eksport
k t v DOCUMENTS | Q
Description Test
e s p o r FIELD DEFINITIONS (O Enabled () Disabled @ All
FIELD GROUPS Name 1
AD Eksport - Condition All employees excluding former - For Export v
FORM VIEWS
Aditro L XML

Export future values [ | Automatic export [ | Exportchange details [ ] Include all employments

FIELD PROPERTIES Aditro L_LONO2

["] Change of master field - Export empty values

LOOKUP GROUPS Aditro W
Enabled
Learnifier
FIELD DEPEMDENCIES
Overview Export output Export fields
v GDPR ReachMee emails
’ ~ IMPORT / EXPORT ‘ SD Worx Expense Locale | Norsk (bokmal) (Norge) v | Min length Company
iti ServiceNow_C t
Export Definitions Srvicetow_tonnector Date format | dd MM yyyy v | Min length Empl.No
Import Definitions TestEksport
Deanramilgas TestMarkuseksport22 . Qutput® | \iteaspl.localicustomers\AHRVAHR oo\ Customer\F | Export timeline, IZl
months
DL Wiew all columns Output format | XML - file ~ |
Export/ Import Percent as decimal O
Employee Import Log Run after | - | Export SSN as key ]
import
Employee Export Log
Export invalid SSN
« MONITORING Kol | |
transformation Log export O

v MAINTENANCE

Empl.No | Ansattnummer (¥) ~ |

v GENERAL SETTINGS

|’ISdW0rX | Kundekonferansen 2023 29



L'

EXPORT DEFINITIONS

|

W

EXPORT DEFIMITI...

Employee HR Specialist Super User

Admin Modules Employment Salary Review Time Organization Talent Expense Payslip Analytics Health

Edit AD Eksport

~ Information

Eksport definisjon

( Name * o )
Drescription Test

. J
Condition All employees excluding former - For Export

Export future values [ ]Export change details [ Include all employments  [] Change of master field - Export empty values

Enabled

Export output Export fields
Locale Morsk (bokmal) (Norge) \V\ Min length Company
Date format dd MM.yyyy v Min length Empl.No
Decimal separator Comma () v Percent as decima
Encoding ‘ utf-8 - | Log export
Cutput * ‘ Wteaspllocalcustomers\AHRVAHRxeood Customen FromAditro\Mye\Brukere .csv |
Output format ‘ CSV -file - |
Run after import -

Ansattnummer (¥}

Qp_\o

[ 1 Delete export definition

Demab6 [Demabe]

@ ~ Merete Moe 3

Help

Navn og beskrivelse

Utvalg — hvem skal
eksporteres (Query)

Innstillinger
Hake = aktivert
Eksport output

Malomrade. Eksporteres
til SFTP-omrade.

Filformat kan vaere CSV,
TXT eller XML.

23
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A4

EXPORT DEFINITIONS

Employee HR Specialist

" Admin Modules Employment

Edit AD Eksport

W

~ Information

Super User

Salary Review

Dremab6 [Demasa]

& ~ Merete Moe %

Help

Time Organization Talent Expense Payslip Analytics Health

Eksport definisjon — Eksport felter

=
=
L
& Export output Export fields
e
o
& X Usedin All
L
v | | 4 add
Felter som skal vaere med i
- ksport
eKksporien
[] Orde.. 1 Field Description Field type @fermce \ Master Expor p
] o Person FirstName Fornavn [*) String Farnavn ] Add Legge tII fel-t I eksport
1 Person.LastMame Etternavn (*) String Etternavn
[ [ )
Sok etter felt i eksporten
2 Person BirthDate Fodselsdato (¥) Date Fadseldato
] []
3 PersonCompany.EmpDateComp Ansattdato firma (%) Date Ansattdato firma
. . Reference
Kolonneoverskrift i
[] 4 Employment. EmploymentDate }’i]nsettelsedata ensattiorhold Date Ansattdato ansattforhold ]
eksportfilen
] s Employment.Department (&' Orgenhet/avdeling (%) String Avdeling ] p
(] s Employment.Department &' Orgenhet/Avdeling (%) String Cdelingskode [] EkSpOrtere Verdl e”er

J
* beskrivelse

24
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Eksportere verdi eller beskrivelse

Employee  HR Specialist ® Super User Demo56 [Demo56

= " Admin Modules  Employment  SalaryReview ~ Time  Organization  Talent  Expense  Paysli Analytics  Health - éﬂ ¥ Merete Moe §}
Scroll mot hgyre, og sett S 9 o o
>, EditAD Eksport
en hake i «<Lookup tekst» § e
é E Exportoutput  Export fields
for a eksportere EE emn

v =+ Add

beskrivelsen for feltet

Orde... 1 Field Description Field type  Reference Master

AAAAN AN AN 40

Q
L
o Person.FirstName Fornavn (*) String Fornavn O - ~
11 Person.LastName Etternavn (¥) String Etternavn (]
Hake v
*
] 2 Person.BirthDate Fodselsdato (¥) Date Fedseldato 1 eksporterer
] 3 PersonCompany.EmpDateComp Ansattdato firma (*) Date Ansattdato firma 0 beskrivelse
Ansettelsedato ansattforhold

] a4 Employment.EmploymentDate ¢ Date Ansattdato ansattforhold O
1 s Employment.Department ' Org.enhet/Avdeling (*) String Avdeling O
[] 6 Employment.Department (£ Org.enhet/Avdeling (¥) String Avdelingskode O
17z Employment.Positionld 2 stilling (%) String Stilling [
[ PersonCompany.EmploymentNo Ansattnummer (¥) String Ansattnr ( Uten hake

. ) ) ) eksporteres
(] Person.Email E-post jobb (¥) String E-post jobb I -

verdi

] 10 Employment.TelephoneMobile Mobil, jobb (¥) String Mobil jobb L
D 11 Person.HomeTelephoneMobile Mobil, privat (*) String Mobil privat D
] 12 Person.Gender @ Kjenn (%) String O O -

4

[i] Delete export definition

~opy

NN
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Navn og beskrivelse
Hake = Aktivert
Datoformat

Ingen hake dersom
importen gjelder
eksisterende ansatte

Nye verdier over til lgnn
Filformat

Utelat endring i historikk
Unnga overskriving

Hakes av ved manuell
import

|’ deorx | Kundekonferansen

W

IMPORT DEFINITIOMNS

Employee HR Specialist Super User

-
——

Admin Modules Employment Salary Review Time

Edit Stillingstittel

W

Demaob6 [Demabe]

Organization Talent Expense Payslip @ v Merete Moe 3

Import definisjon

7
Mame *

]

Help

Description Import av nye stillingstitler

)

IMPORT DEFINITI...

Enabled e

Import settings Import fields

e Date format dd MMy w ‘ File format 6 ‘ C3W - file ~ ‘
Decimal separator Comma () - Encoding to read an import file utf-8 v ‘
o [] Allow to create a new person [ Comipare only value ]

[] Allow only one employment per employes

[]Fram recruitment

Start export automatically

Folder locations

I Don't overwrite future values when no end date is specified ]

[Jnternal sorting

[]Import to change process

[] Allow overwrite erased values €

e -
/ [ Disable automatic impaort \ []Percent as decimal €

Files to import *

I\Peopletimportme

Filename (mazk} * & *stilling

Imported files * ‘ I\Peoplellmported

I\People\Faled

\ Failed files ®
e

26
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Import definisjon -
Import felter

Legg til feltet det skal importeres til

Reference

Mapping mellom kolonnen i importfilen
og feltet i SD Worx HR

I’ SdWOrX | Kundekonferansen 2023

Edit Stillingstittel

Mame *

Description

Enabled

Import settings

Import av nye stillingstitler

Import fields

(N

Q,
[] Field t Description Field type Reference
Employment WorkTitle Wark title Strin stillingstittel
play g o
T Delete import definition €1 Copy

27




CSV import

Fast oppsett
Innstillinger i import definisjon

Verdi som skal importeres

Referanse ma vaere identisk med Reference i import definisjon

Ansattlppenummer kan slgyfes, da importeres verdien inn i hovedansattforhold

Format CSV UTF-8.

‘E Autobave ':._-. 'l::ll'f-:' El I":;' i %  Impormalecsy - Excel

File  Home Insert Page Layout Formulas Data  Review  View  Automate Help  Neevia

G6 w i Je
A B C D 3 F

1 | DefaultValidFrom DefaultValidTo CompanyMo EmpMo PCEmMpNG stillingstittel
2 |Dato fra Dato til Firma Ansattiapenr Ansattnr Verdi som skal importeres  Denne raden fiernes ved import

3

G

1/ sdworx 28



Jobs log

Empioyes

= ‘,I Admin Modules  Employment

A PROCESSES

Employment Processes

E-mall Templates
QUERY DEFINITIONS

~ DOCUMENTS
Document Templates
Stancard Texts

FIELD DEANITIONS
FIELD GROUPS

FORM VIEWS

FIELD PROPERTIES
LOOKUP GROUPS
FIELD DEPENDENCIES
v GOPR

~ IMPORT / EXPORT
Export Definitions
import Definitions
Document import
Document Export
Export/ Impoct
Employee import Log
Erpioyee ExportLog

SIMPLE SEARCH

HA Specaint ® Super User

Salary Review  Time  Ocgasization

ADVANCED SEARCH

Show [ AB (except Export empl automatically]

Job

Create ToDo's

Main employment handling

Update manager

Update age

Create remincers

Delete gocuments reached 3 time fert
Update current vaiues

Clean ToDo's

Create ToDo's

Main eployment handling

Update manager

Update age

Create reminders

Deiete documents reached a time Smat

Update current vaises
Clean TeDo's

Create YoDo's

Main employment handling
Update manager

Update age

Update current vaiues
Clean TeDa's

Create ToDo's
« <« @) o »

Status

Completed
Completed
Completed
Completed
Coenpieted
Compieted
Completed
Completed
Completed
Completed
Completed
Coenpleted
Completed
Completed
Ceenpleted
Completed
Completed
Completed
Completed
Completed

Completed
Coenpleted
Coenpleted

|’ISdW0rX | Kundekonferansen 2023

Talent

Analytics Health

] owemnn Qe

Start time

040972023 0700117
04092023 070017
04092023 053007
040972023 043002
04092023 040025
040%2023 035009
04092023 030026
04092023 012012
03092023 0700111
03092023 070013
03092023 053002
03092023 043007
03092023 040024
03092023 035009
030972023 030026
03092023 012009
02092023 0700:14
0202023 0700:14
020972023 053000
02/09/2023 043003

02092023 030029
02092023 0120112
01092023 070017

Demo30 [Demas]

g? « Merete Moe §)

SIMPLE SEARCH ADVANCED SEARCH
Stop time

04/09/2023 07:0
04092023 0708
04/09/2023 05:3

Show All (except Export empl. automatically) v Date interval Last 7 days ~ | | Q4 Search |

04/09/2023 04X
002023 04.0] Job Status Start time Stop time
0402023 035 02/09/2023 02/09/2023 - Mumber of reminders created
04022023 03.0 Create reminders Completed o T 33

04/09/2023 01:2 T o
02092023 0700
03/09/2023 070
03/09/2023 05:34
03/09/2023 04
03/09/2023 040!
0302023 035
03/09/2023 0300
030972023 01:20:1€
02/09/2023 07.00:24
02/09/2023 070016
02/09/2023 05:30°50
02/09/2023 043026

DETAILS

02/09/2023 03:0030
027092023 0120112

01/09/2023 07:0017 2
1-7201 72 vems

29



Jobs log - se info om feill

Employes MR Specabst @ Super User Demo’6 [Demas] SMPLESEARCH  ADVANCED SEARCH
= : 3 P - verete Mos
' Admin Modules Employment Salary Review Tiene Organization Talent Expence Payship Analytice - ‘ Show I AN (except Export empl. automatically) v ] Date interval Qearch
< e § DETAILS §
REMINDER DEFINITIONS SIMPLE SEARCH  ADVANCED SEARCH iob Status Start time Stop time
i ————— Import definition name:
Import employments. 30/08/2023 30/08/2023 2
A PROCESSES Completed with errors Diverse CSV import
Show | Al (except Export empl sutomaticaly  ~ |  Date interval Q Search Fonaly 054302 054302
Employment Processes Import employments Falled 30/08/2023 30/08/2023 Name of the processed fle:
: manualty 09:42:08 0942111 Importmal csv1_test demo firma.csv
30/08/2023 30/08/2023
E-mail Templates lob Status Start time Stop time Create ToDo's Completed 070019 070019 Number of processed employments
30/08/2023 301082023 1
QUERY DEFINITIONS Delate documents reached a time lmit Completes 31/08/2023 03:50:04 31/08/2023 035012 Main employment handling  Completed 50545 e
Update curment values Completed 31/08/2023 03:00:30 31/08/2023 03.00.33 Saoer075 30083023 ikt
A DOCUMENTS Update manager Completed 053006 05:30:36 o
Clean ToDo's Completed 31/08/2023 01:20.06 31/08/2023 01:20:06
Document Templates 30/08/2023 30/08/2023 Number of employments with errorsiwamings:
SR Creats reminders Completed 30/08/2023 185021 30/08/2023 185040 Update s9¢ Completed 043003 043020 1
dard Texts
wre X 0.
Create reminders Compieted 30/08/2023 18:4451 301082023 184513 Croe remiagire Ccrand Mogss X s o ook b
FIELD DEFINITIONS
Create reminders Completed 30/08/2023 18:43:40 30108/2023 164358 e cocumerssrexcnes Zevirie P03 °
FIELD GROUPS Create reminders Completed 30/08/2023 184128 300082023 18:41:49 Stme ekt 03800 hessiennd Startea by,
30/08/2023 30/08/2023 DemoS56.aditro konsult@hotello.online
Frport employments manuy ’ 0/0/2023 054302 S08/2023 024302 Umrmome vl 030031 030032 E————
FORM VIEWS :00:
Import employments manually 30/08/2023 09:42:08 3000872023 094211 Cleii voios Comeiontd 30/08/2023 30/08/2023
01:20:03 01:20:04
FIELD PROPERTIES Create ToDo's Completed 30/08/2023 07,00:19 30/08/2023 07:00:19 e e
LOOKUP GROUPS Main employment handling Completed 30/08/2023 07:00:19 3010872023 07:00:19
Update manager Completed 30/08/2023 05:30:06 30/08/2023 05:30:36 SMPLESEARCH  ADVANCED SEARCH
FIELD DEPENDENCIES
Update age Completed 30/08/2023 04:30:03 30/08/2023 04:30:20
m[u ] Date [Lmzu-m -l\mportlu -I " REport
v GOPR Create remingers Completed 30/08/2023 04:00:28 30/08/2023 04.00.57 interval
A IMPORT/ EXPORT Delate documents reached a time limit Completed 30/08/2023 03:50.04 30/08/2023 035016
Export Definitions Update current vaiues Completed 30/08/2023 03:00:31 30/08/2023 020032 BOute - | MRewy
fmport Definitions Clean ToDo's Completed 30/08/2023 01:20.03 30/08/2023 01:20:04 © You €an 50rt records by cicking 00 the column's header
Documment import Create ToDo's Completed 29/08/2023 07:00:12 29/08/2023 07.00:12 O Import Date ¢ Employmentid SSN Comp.. Emp. PersonCompa.. _ Mmport etrors
[0 # %™ ow0o2023  00000000-0000- 920 161 1224567 Bewn cakulated. Unabie 1o
"
Documant Export Main empioyment handling Compieted 29/08/2023 07:00.12 29/08/2023 070013 3087 e
Export / import Update manager Completed 29/08/2023 05:30:05 29/08/2023 05:30:26 000000000000
Employee import Log Update age Completed 29/08/2023 04:30.02 29/08/2023 04:30.20 « @ 1-10f1kems
Employee Export Log Create reminders Completed 29/08/2023 04:00:23 29/08/2023 040055
Delete documents reached a time bmit Completed 29/08/2023 03:50:07 29/08/2023 035014
Update current values Completed 29/08/2023 03.00:24 29/08/2023 03:.00:25
Clean ToDo's Completed 29/08/2023 01:2007 2908/2023 01:20.07
. <« @38 » 1-720072 rems

WOI'X | Kundekonferansen 2023

30



Jobs log - se detaljer for eksport

Teaier W Soecenl W Super User

‘,/ Admin Modules  Employment  SeleyRevew  Timm  Organizition

REMINDER DEFINITIONS SIMPLE SEARCH  ADVANCED SEARCH

~ PROCESSES
Show Al (oxcept Expont empl dutomancaly)
Ergloyment Procesces

Chad st attiors

E-mad Templates b Stanes

QUERY DEFNITIONS

~ DOCUMENTS T
Docement Templates

Standaed Texts
FIELD DEFNITIONS
HELD GROUPS
FORM VEWS
FILD PROPEATES
LOCKUP GROULPS

FIELD DEPENDENCES

A IMPORT | EXPORT
Saport Defestions
oo Dedntons
Document npont
Doturnert Export
Expont / Impent
Emoloves Irgort Log

Errpioves Expont Log

A MONITORNG

ey
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Talent

Dute

fagerse Payiio

nteeval | Last 15 menuten

Start tvw

060W2023 115711

Heasn

v Q, Seacch

SO terwe

06OV

115720
1

1001 e

R R
@ » Merete Moe ‘

Schad e

o

Date marvat

0602023 ~

SNumber of mmployments exported

n

Condton on [rxporn denecn

All ervployees exchuding former - For Export

Name of the export fie
Witea L TestElogort\Testebsport.osv)

false

% appended 1o e ex

pe

ExpactCurrentValues

Lxport ty

S2arted by

Demol5 mecete. moe@hotello onfing

Oetaded viatus

Done

- -
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Jobs log - se detaljer for import

/ Employse MR Sgeoubst & Super User DemeS6 [DemoSs]
= " Admin Modules  Emgloyment Salary Review Tima Organization Talent Expense Pyysiio Anadytics Health Scheduler P @ ~ Merete Moe a
oL <
REMINDER DEFINITIONS SIMPLE SEARCH  ADVANCED SEARCH
~ PROCESSES
Show All fexcept Export emol atomatically) v Date iterval | Last 15 minutes v Q Search
Employment Processes
Checkiist actions —
- - DETAILS .
E-mad Templates Jobs Start b Stop bme
06082023 06/09/2023 A Import Geinition naeme:
ERY DEFINITI C ted
QUERY DEFINITIC cae 142004 142023 v || tmeoctionn
- v - 1-10f1 roms

A DOCUMENTS Name of the processed Ne

Document Templates Hotello my lean Import cav

Standard Texts
g Nurnber of processed employments

FIELD DERNITH )
FIELD GROUPS Number of updated employments.

37
FORM VIEWS

Number of employments with omors/warmings
FIELD PROPERTEES 0
LOOKUP GROUPS Nurmber of updatad persons

FIELD DEPENDENCIES 37

Stanad by

DemoS6.merete.moc@hotelloonline

v GDPR

A IMPORT / EXPORT

Expoet Defintions
Go to Employee Import Error log
mpot Defintices
Document impaet
Document Export

x1/ Import

Employee Import Log

Employee Export Log

A MONITORING
Jobs Log
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Godt rad til import

Importer forst 1 ansatt lkke etter kl 1600 lkke etter lunsj pa fredag
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I Employee HR Specialist ® Super User Demaob6 [Demo5E6]
S I I I = ", Admin Modules Employment Salary Review Time Organization Talent Expense Payslip Analytics Health Scheduler @ ¥ Merete Moe 3
JOB DEFINITION : Job definition
ACTIVITY LOG
+ Create job / group definition Q, Search by name Turn off tenant definitions

NOTIFICATION
Name State T Next run date Job type
Expense scheduled emails sending On 23/10/2023 3:00 PM Normal # Edit m Activities
Expense vouchers release « On 23/10/2023 3:00 PM Marmal # Edit m Activities
Update approval workflows v On 23/10/2023 3:00 PM Normal # Edit m Activities
Create People ToDos v On 24/10/2023 7:00 AM Normal # Edit m Activities
Handle main employment + On 24/10/2023 7:00 AM System # Edit m Activities
Create e-mails (Welcome e-mails) + On 24/10/2023 6:00 AM Normal # Edit m Activities
Check Transactions Reason Validity + On 24/10/2023 6:00 AM Normal # Edit m Activities
Create period reminders v On 24/10/2023 6:00 AM Normal # Edit m Activities
Create tasks notifications v On 24/10/2023 6:00 AM Normal # Edit m Activities
Create e-mails v On 24/10/2023 600 AM Normal seit | [N Actiies
Update manager employment No ~ «* On 24/10/2023 5:30 AM Normal # Edit Activities
Clean messages that are older than P . " 3 m - -
oy v On 24/10/2023 500 AM Normal # Edit Activities
Salary Review send inbox P . " 3 m . -
S v On 24/10/2023 500 AM Normal # Edit Activities
Expense Scheduled Export v On 24/10/2023 5:00 AM Normal # Edit m Activities
Salary Review send notifications v On 24/10/2023 5:00 AM Normal # Edit m Activities

« 1 2 3 4 5 6 > 15 v |items per page 1-150f 86 items
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Scheduler - Varsling om feil - Notifications

Employee HR Specialist @ Super User

" I Admin Modules Employment Salary Review Time Organization Talent Expense Payslip Analytics Health Scheduler

JOB DEFINITIOM < Notificaiton

ACTIVITY LOG

= Add email for notification
MNOTIFICATIOM

Email address

" Add ® Cancel
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0-0

Artikler og video for Super User E

02. Tilgangsstyring og roller

10. Sparringer/Query definitions

20. Tekniske spesifikasjoner og innlogging
21. Tilgangsregler/Access ruIesQ

22. Stedfortreder

23. Felt definisjoner/Field definitionsC)\
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24. Feltgrupper/Field Groups

25. Visningsgrupper/Form views

26. Oppslagsgrupper/Lookup groups

27. Feltavhengigheter/Field dependencies

28. Import og eksportQ

36



The end - Takk for oss ©
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